MNOPAIOK JEHCTBUI IIPU MOCTYIJIEHUU YTPO3bI
B IUCHbMEHHOM ®OPME

VYTrpo3bl B TUCbMEHHON (opMe MOTYT MOCTYNHUTh Ha AJIEKTPOHHYIO TIOUTY U B
aHOHMMHBIX MaTepHaiax (3anuckax, HHGOpMaIMKi Ha TUCKETE U T.1.).

1. Ilocne moJlydeHUs] AHOHUMHOTO JOKyMEHTa oOpamjaiTecb ¢ HHM
MaKCHUMaJbHO OCTOPOXKHO. [10 BO3MOXKHOCTH yOepuTe ero B YUCTHIN MIOTHO
3aKPBIBAEMBIN ITOJUITUIEHOBBIN ITAKET U IOMECTUTE B OTAEIBHYIO )KECTKYIO
TAIKYy.

2. TlocrapaiiTech HE OCTABIIATH HA JOKYMEHTE OTIIEYAaTKOB CBOUX NAJIBLIEB.

3. BckpeiTHE KOHBEpTA, B KOTOPBIM YIIAKOBAH JOKYMEHT, IPOU3BOJUTE TOJIBKO
C JIEBOM WJIM IPABOM CTOPOHBI, aKKYPAaTHO OTpe3asi KPOMKU HOKHUIIAMU.

4. CoxpaHuTe AOKYMEHT C TEKCTOM, KOHBEpPT M JIIOObIE BIIOXKEHHUS B HETO,
YIIaKOBKY.

5. He pacmmpsiiite KpyT JIMII, 3HAKOMBIX C COJAEPKAHUEM JOKYMEHTA.

6. AHOHMMHBIE MaTEpHUaJbl HAIPABJIAIOTCSA B IIPABOOXPAHUTENBHBIE OPTaHbI C
COINPOBOJUTENBHBIM IMUCBMOM, B KOTOPOM JaeTcs HUX oOmnucaHue (Bui,
KOJIMYECTBO, KaKUM CIIOCOOOM K Ha YeM HCIOJHEHbl, C KaKUX CIJIOB
HAYMHAETCS U KaKWUMH 3aKaHYMBAETCA TEKCT, HAJIMYME MOANKCH U T.I.), a
Takke OOCTOSITENIbCTB, CBA3AHHBIX C PACIpOCTpaHEHHEM, OOHapy>KEHHUEM
WJIY TIOJIyYEHHEM MaTEPHUaoOB.

7. AHOHUMHBIE MaTepuabl HE JOJDKHBI CIINBATHCSA, CKJICHBAThCA, HA HUX HE
paspemiaeTcsl Aenarh HAANWCH, MOAYEPKUBATh WIA OOBOAMUTH OTIENIbHbBIC
MeCTa B TEKCTE, NHUCaTh pE30JIIOLUMU M YyKa3aHusd. Takue MaTepuasl
3ampeniaeTcss MATh W crubarb. [lpyw HamuMcaHnuum pe3onoUUid W APyTroi
uH(GOpMaIlMU Ha COMPOBOAMUTENBHBIX JOKYMEHTaX HE JOJIKHO OCTaBaThCS
IIPOJIABJICHHBIX CJIEOB HA aHOHUMHBIX MAaTepHAIIAX.



